POSITION DESCRIPTION
Position title:
WPC Superintendent
Department:
Public Works
Division:
Water Pollution Control
FLSA:
Exempt
Retirement:
KPERS
Effective Date:
December 12, 2014

GENERAL PURPOSE

Responsible for the operations of and supervisory, administrative and technical work for the Wastewater Treatment Plant.  

SUPERVISION RECEIVED
Works under the general supervision of the Deputy Director of Public Works and under the broad departmental guidance provided by the Public Works Director to establish annual work goals and associated work plans, capital improvement recommendations and submittals.

SUPERVISION EXERCISED
Exercises direct supervision over all employees of the Wastewater Treatment Plant.
ESSENTIAL DUTIES AND RESPONSIBILITIES
(Duties listed below do not include all tasks which may be performed.)

· Organize and schedule the workforce in such a manner as to ensure that daily operations are performed efficiently and effectively.  Ensure that the daily operations support the annual work plan through the necessary reports and work order system record keeping.

· Plan, schedule and implement construction, maintenance and operation activities designed to provide quality wastewater collection and treatment service for the City of Leavenworth. 

· Develop, maintain, and monitor a safety culture in accordance with City Policy.  This culture will minimize accidents, injuries and property damage.  Set the standards for safety, develop annual safety training objectives and insure thorough accident investigations by subordinates.  Function as the Safety Officer for the division.
· Operate and maintain the wastewater collections system, treatment plant, and lift stations to control flow and processing of wastewater, sludge, and effluent in order to meets KDHE, EPA, NPDES or other local, state and Federal regulations

· Maximize the efficiency and effectiveness of existing personnel through training, education, and self-directed promotional opportunities.  

· Respond to general questions from the public as to the nature of Water Pollution Control Division work.

· Works with department and City administrative staff to develop 5-year plans that reflect City policy and direction related to maintenance needs, equipment replacement, and facilities repair/replacement/maintenance.

· Ensure development of detailed annual work plans for Plant Operations, Collection System Operation. Training of All Levels of Employees, Facilities Management and Improvement (Water Pollution Control), and Divisional Vehicle Maintenance and Replacement Schedules.
· Perform other duties as assigned.

PERIPHERAL DUTIES
· Serves as a member of various staff committees as assigned.

· Attends all weekly staff meetings and departmental meetings as required.

MINIMUM QUALIFICATIONS

Experience and Education:

(A) Graduation from an accredited four-year College or University with a degree in Engineering, Management, Chemistry, Biology, or closely related field, AND five years of related activity in a construction or public works environment, demonstrating increasing responsibility and management skills, OR

(B) AA in related field and seven years of related activity in a wastewater, engineering, construction or public works environment, OR

(C) Ten years of related experience illustrating progressive levels of responsibility and management in related fields and high school graduate or GED equivalent.
(D) Possess a valid Kansas Class IV Wastewater Operator's License and provide as such at time of application.

(E) Must have five years experience in the operation and maintenance of treatment plants or in general supervision or a combination of operation experience and supervision.

            (G) Read, write and speak English fluently.
Necessary Knowledge, Skills and Abilities:
(A) Demonstrated ability to manage and motivate subordinates and others under supervision to perform to the full level of their abilities.

(B) Read and understand plans and mapping sufficiently to follow directions from Public Works Director and Deputy Public Works Director related to work performed by WPC.  This includes sufficient math skills to verify nature and scope of the project, and ensure proper ordering of materials.

SPECIAL REQUIREMENTS

(A) Must comply with the City’s established on-call response timeframes (40 minutes) within 90 days of hire date.

(B) Must possess a current, valid driver’s license at time of application (and maintain for duration of employment) and meet insurability standards under fleet insurance policy.
DESIRABLE QUALIFICATIONS
(A) Class IV Collections System Certification.

(B) Two years or more in a management/leadership position.

(C) Computer skills sufficient to coordinate with City computer network in email, scheduling, and preparation of spreadsheets and database documents to support operations.

(D) Experience in public speaking, especially if presenting controversial issues.

TOOLS AND EQUIPMENT

Requires extensive and constant use of normal office equipment including personal computer (typing, word processing, spreadsheets, database management, and email), telephone, cellular phone, City issued two-way radio, copy, scanner and fax machines.  Also requires regular use of pick-up trucks and other light vehicles in support of City operations.
PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Employee can expect extensive periods of time sitting, talking, listening, using the telephone, and using the computer.  Extended periods of driving can also be expected.  Regular use of hands and fingers to manipulate objects and controls is necessary.

Employee can expect to regularly lift and carry 10 lb loads.  Occasional lifting and carrying of loads up to 50lb can be expected.

Employee is expected to be able to use close vision and focus to use normal written correspondence from both inside and outside the organization.

Employee is expected to speak loudly and clearly from time to time at work and in public.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee occasionally works in outside weather conditions.  The employee occasionally works near moving mechanical parts and is occasionally exposed to wet/humid conditions.  The employee occasionally works at heights and in confined spaces, and is occasionally exposed to fumes or airborne particles, risk of electrical shock, and vibration.  The employee is frequently exposed to toxic or caustic chemicals.

The noise level of the environment is moderately loud.

SELECTION GUIDELINES

Formal application and review of qualifications, education and experiences; testing which may include: written and/or practical examination, oral interview; final selection, background investigation, reference check and post-offer medical examination to include a drug screen; and other job related tests may be required.

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position of the work is similar, related, or a logical assignment to the position.

The position description does not constitute an employment agreement between the City and employee and is subject to change as the needs of the City and requirements of the job change.
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